RULES OF PROCEDURE
INTERNATIONAL COMMITTEE FOR MUSEOLOGY
1.  NAME AND ADDRESS

The name of the organization is the International Committee for Museology hereafter referred to as ICOFOM.  Its address for purposes of correspondence is in care of the President of ICOFOM. 
2.  RELATIONSHIP WITH THE INTERNATIONAL COUNCIL OF MUSEUMS

(a) ICOFOM is an International Committee of the International Council of  Museums (ICOM) established under Article 17 of the Statutes of ICOM.  Its activities are at all times subject to the ICOM Statutes, Policies, Code of Ethics, Rules for International Committees, and relevant decisions of the General Assembly and Executive Council. 
(b) ICOFOM is represented at the ICOM Advisory Committee by its President or representative, and at the ICOM General Assembly as determined by the ICOM Policies. 

(c) ICOFOM’s Rules of Procedure are based on the Rules for International Committees and are subject to approval by the ICOM Executive Council. 
(d) ICOFOM represents ICOM and shall operate within the generally accepted framework of the organization with respect to ICOFOM’s specific themes, activities and projects. 
(e) The President of ICOFOM shall ensure that ICOFOM’s activities and financial accountability do not compromise ICOM. 
(f) ICOM will evaluate ICOFOM once every six years or at such times as may be deemed necessary, to determine ICOFOM’s conformity with the Rules for International Committees and the relevance of ICOFOM’s activities in relation to ICOM’s mission, core values, and programs.

3.  AIMS AND OBJECTIVES 

The aims and objectives of ICOFOM are:

(a) to support the aims and objectives of ICOM, in particular with reference to the discipline of museology; 
(b) to contribute to the development and implementation of ICOM's program; 
(c) to formulate and  carry out  a program of  activities related to museology and in particular, to encourage critical analysis of museological  theory and practice, to stimulate research on museology, to foster debate, and to encourage the incorporation of museological  principles  in  the  work  of  museums  and  the training of museum professionals, to which end, ideas shall be disseminated through such publications as the peer reviewed ICOFOM Study Series (ISS), or through any other means as decided by ICOFOM. 
(d) to provide a forum for communication, co-operation and information exchange,  between museums, universities, museum training institutions,  professional  museum  workers and other experts concerned with museology; 
(e) to provide advice to ICOM on matters of a museological nature and to be a source of professional expertise to assist in the implementation of ICOM's program; 
(f) to represent the interests of members of ICOM concerned with museology and museological issues;
(g) to co-operate with National Committees and Regional Organisations of ICOM and with other International Committees and Affiliated Organisations in matters related to the aims and objectives of ICOFOM and the broader interests of ICOM.    
4.  MEMBERSHIP

(a) The membership of ICOFOM shall comprise those persons, being  Individual Members  or  designated  representatives  of Institutional Members of ICOM who request membership in ICOFOM, and such other persons (not exceeding  20% of  ICOFOM’s membership) who are co-opted by ICOFOM. 
(b) Members of ICOFOM shall be:

(i) Members having full voting rights (members of ICOM who  have specifically stated that they wish to be an individual or institutional voting member of ICOFOM and are not a voting member of any other International Committee); or 
(ii) Associate members (members of ICOM who have sought membership in ICOFOM but        
who are, and wish to remain voting members of another International Committee of ICOM); 
or 
(iii) Co-opted members (being persons not members of ICOM who provide extraordinary  
professional services to ICOM and/or ICOFOM and accept and abide by the ICOM 
Code of Professional Ethics and who are co-opted by the Executive Board of ICOFOM.  
Members in this category shall be co-opted 
in conjunction with a specific project or for a 
specific period of time).
(c) Members of ICOM wishing to join ICOFOM, as voting members, should apply to ICOM headquarters, which will transmit details of the Member's application to the Secretary of ICOFOM.  
(d) Members of ICOM wishing to join ICOFOM as Associate members, need to register with the Secretary of ICOFOM to be included in the correspondent list.  ICOFOM’s Associate membership lists shall be maintained by the Secretary of ICOFOM.
(e) Membership in ICOFOM shall cease if a member resigns from ICOFOM, or ceases to be a member of ICOM for any reason (other than persons who have been co-opted under Clause 4 (b) (iii).)  
(f) ICOFOM shall maintain a membership of at least 50. 
(g) ICOFOM’s voting membership lists shall be maintained by ICOM, but reviewed by the Secretary of ICOFOM for accuracy. 
5.  RIGHTS OF MEMBERS

(a) Upon becoming a member of ICOFOM, membership rights accrue to the member, including the right to participate  in the activities and program of ICOFOM, to attend meetings organised by ICOFOM and to have the right to receive or buy publications produced by ICOFOM for sale to its members. 
(b) Persons and institutions who are members of ICOFOM have the right to vote in the business meetings of ICOFOM, to stand for election to the Executive Board of ICOFOM, to vote in the Executive Board Elections and to be designated a representative of ICOFOM to vote at the General Assembly of ICOM and in the election of the Executive Council of ICOM.   
(c) A voting member of ICOFOM who seeks and obtains voting membership in another International Committee of ICOM may, upon request, become an Associate member of ICOFOM, but may not continue as a voting member of ICOFOM once becoming a voting member of that other Committee. 
(d) Associate members and co-opted members may attend meetings of ICOFOM but may not vote in the business meetings or affairs of ICOFOM nor stand for election to the Executive Board of ICOFOM. 
6.  SUB-COMMITTEES and WORKING GROUPS
(a)  The Executive Board of ICOFOM may create Sub-Committees and Working Groups as necessary to carry out its programmes.
 (b)  ICOFOM may also accept applications from any regional, national, or linguistically homogeneous entity which wishes to form a Sub-Committee within its demographic, operating within and under the aegis of ICOFOM.  The ICOFOM Executive Board will determine the terms and conditions under which a Sub-Committee shall be formed.  Sub-Committees shall be evaluated at least once every three years to confirm the relevance of their activities.

(c)  ICOFOM may accept the creation of Working Groups for specific purposes upon request by members.  The ICOFOM Executive Board will determine the terms and conditions under which a Working Group shall be formed.  

(d)  Members of both these organizations shall accept and abide by the ICOM Code of Ethics, and by the objectives of ICOFOM.  

(e)  Members in these organizations shall be welcome to attend and participate in the academic and other activity components of ICOFOM’s annual meetings.  Likewise, all members of ICOFOM shall be entitled to attend meetings of regional, national, or multi-national Sub-Committees.  

(f)  Members of these organizations are not considered official members of ICOFOM unless they are also members of ICOM and have an ICOM membership number.
7.  MEETINGS OF ICOFOM
(a) ICOFOM  shall  hold, if possible, at least once a year, such meetings  as  it  considers necessary for the attainment of its objectives and the carrying out of its program. 
(b) For meetings of ICOFOM and in response to the “Call for Papers”, members may write papers in any of the three official languages of ICOM, which will then be reviewed by the Editorial Committee for publication in ISS. 
 (c) Proceedings at all meetings of ICOFOM and of the Executive Board shall be governed by generally accepted rules of procedure for the conduct of meetings (such as those set out in Robert's Rules of Order.) 
(d) ICOFOM shall meet in plenary session each year and shall in any case meet in conjunction with ICOM's General Conference and Assembly held every three years.  At least six months written notice, by regular or electronic mail, shall be given to all members of ICOFOM of the place and dates of plenary meetings.  No error or omission giving notice of a meeting shall invalidate any resolution passed or any proceedings taken at any meeting of members.  
(e) Every plenary meeting shall include a business meeting of ICOFOM.  Its agenda shall include:  
 (i) an annual report on the work of ICOFOM; 
(ii) a report on the finances of ICOFOM (see Clause 12, below);

(iii) adoption of a budget for the forthcoming year; 
(iv) a review and adoption of the annual program of ICOFOM for the forthcoming year; 

 (v) a report of activities of any Sub-Committee or Working Group; 
 (f)  The quorum for the annual meeting shall be 10 voting members of ICOFOM in good standing present personally or by proxy, provided that at least five voting members of ICOFOM are present in person. 
 (g) The triennial plenary meeting held in conjunction with the General Conference and Assembly shall be the principal business meeting of ICOFOM.   Its agenda shall include:

(i) a report on the work of ICOFOM during the preceding triennium;

(ii) a report on the membership and finances of ICOFOM;

(iii) reports on Sub-Committees and Working Groups;  
(iv) a review of the draft triennial program of ICOM and adoption of a work program for ICOFOM for the forthcoming triennium;

 (v) adoption of a budget for the forthcoming triennium;   
 (vi) election of the Executive Board for the forthcoming triennium.
(h) The quorum for the triennial plenary meeting shall be ten voting members of ICOFOM in good standing present either personally or by proxy, provided that at least five voting members of ICOFOM are present in person. 

 (i) At annual and triennial plenary meetings of ICOFOM each voting member shall be entitled to one vote on any matter, but may also vote as proxy for other voting members if those members have given, either by email or by post to the ICOFOM Secretary, a proxy to the member present.   
(j) The Secretary shall provide minutes of the official proceedings of the annual and triennial meetings of ICOFOM and either forward them to all members of ICOFOM and/or post them on the ICOFOM website no later than two months after each meeting.

(k) ICOFOM may establish such sub-committees or working groups, with specific terms of reference, as it considers necessary to facilitate the carrying out of its program.  Each such sub-committee or working group shall appoint a Chairperson from among its number who shall be a voting member of ICOFOM.  The Chairperson shall report progress on the activities of the sub-committee or working group at each triennial plenary meeting of  ICOFOM when the need for  the sub-committee or working group shall be reviewed and its mandate renewed if necessary.  
 (l) ICOFOM may convene meetings at the regional or sub-regional level, and all members of ICOFOM shall be entitled to attend such meetings. 
(m) The President of ICOFOM shall inform the Chairperson/President of the National ICOM Committee (if one exists) of any State in which ICOFOM proposes to hold a meeting, and of the date, place and subject matter of the meeting and shall seek to facilitate cooperation between ICOFOM and that National ICOM Committee in the holding of the meeting. 
8.  MANAGEMENT OF ICOFOM
(a) The affairs of ICOFOM shall be managed by an Executive Board, comprised of persons elected by the voting members.
(b) The elected members of the Executive Board shall consist of a President and twelve other persons, all of whom shall be elected by the voting members at the triennial plenary meeting of ICOFOM held during ICOM’s General Conference and Assembly.  In addition, the Honorary President, the Honorary Counsellor, and the immediate Past President shall serve as Honorary Board members.  
(c) Elected members of the Executive Board shall be elected for the period of about three  years extending from the end of the triennial plenary meeting at which they are elected, to the end of the next triennial plenary meeting.  
(d) At their first meeting after their election, the elected members of the Executive Board may elect from among their number up to two Vice-Presidents and up to three Secretaries and one Treasurer who shall, with the President, be the officers of the Executive Board. 
(e)  An officer of the Executive Board may serve only two successive three-year terms in the same position, but may continue to serve up to two more three-year terms, either as an officer but only in a different position, or as a regular (non-officer) member. 
(f) Notwithstanding Clause 8 (e), no person may be elected to the Executive Board for a continuous period of more than twelve years regardless of the position or office. 
 (g)  A person who has ceased to be a member of the Executive Board under Clauses 8 (e) is eligible to seek re-election after an absence from the Executive Board of one three-year term. 
(h) No more than two persons who are residents of any one country may be elected to the Executive Board.  In the event that more than two such persons are elected the person or persons having received the least number of votes shall be deemed not to have been elected and shall be replaced by the person or persons with the next largest number of votes provided that this does not result in the same problem arising in relation to other elected members. 
(i) In order to ensure equitable geographic representation, the elected members of the Executive Board may co-opt additional members from regions not sufficiently represented by elected members, but such co-opted members shall not exceed four in number and their period of service shall be from the date of their co-option to the next triennial plenary meeting of ICOFOM. 
(j)  The Executive Board of ICOFOM may decide to co-opt additional members as adjuncts to its Executive Board  to carry out specialized activities.  These co-opted Board members do not have the right of vote on Executive Board matters and their term expires when the Executive Board Elections are held during the triennial plenary meeting.  
(k)  ICOFOM shall communicate with its members as required, but at least once a year.  General information shall be distributed to members on a regular basis and/or posted on the ICOFOM website as a membership service. An optional fee may be charged for non-members to receive information equivalent to that distributed to members.

9.  ELECTION OF THE EXECUTIVE BOARD
(a)  A Nominations Committee of at least three voting members of ICOFOM not running for office shall be appointed by the Executive Board of ICOFOM to preside over all aspects of elections to the Executive Board.  A call for candidates shall be sent to all voting members of ICOFOM at least six months in advance of the triennial plenary meeting.  Every effort will be made to encourage as wide a global representation as possible.
(b) The voting members shall be informed of the names and qualifications of eligible candidates (including information on their eligibility for election for further terms) at least three months before the beginning of the triennial plenary meeting. 
(c)  A voting member of ICOFOM who is unable to attend the triennial  plenary meeting may appoint, either by email or by post to the Secretary, another voting member of ICOFOM to act as his or her proxy and may direct that member to vote for particular candidates or to vote as the proxy thinks fit. 
(d) Nominations from the floor will be accepted so long as the person so nominated is present, is willing to stand for election and is found to be an eligible candidate. 
(e) The election shall be conducted by an election officer appointed by the outgoing Executive Board.  The election officer shall be a voting member of  ICOFOM who is not  a candidate for election. 
(f) The election of the President shall be conducted separately from and in advance of the election of the other Executive Board members.  
(g)  If there are more than twelve candidates for the positions of elected member  (other than the President) the names of the candidates shall be listed on the ballot paper in alphabetical order of the surnames.  Only those ballot papers which contain a vote for no more than twelve of the candidates shall  be counted.  The twelve candidates gaining the largest number of votes shall be elected.  In the event that there is an equality of votes for two or more candidates  to  fill the last of the twelve positions, the matter shall be decided by lottery  conducted by the election officer. 
(h) The President or Executive Board members of ICOFOM may not serve in another elected or appointed position in ICOM unless authorized by the Executive Council of ICOM. 
10. CESSATION OF MEMBERSHIP OF THE EXECUTIVE BOARD

(a)  A person shall cease to be a member of the Executive Board if the person:
(i) resigns;  
(ii) ceases to be a member of ICOM for any reason; 
(iii) is no longer a member of ICOM in good standing (Statutes. Article 4, Section 4); 
(iv) is no longer a voting member of ICOFOM; 
(v) has been elected to the Executive Board for twelve consecutive years (see Clause 8 (f)). 
(b)  If the departing member is an officer of the Executive Board, and there is more than one elected to and serving in the same position, then the next officer in line will fill that position.  If there is no such officer, then a replacement, selected from the  regular (non-officer) members of the Executive Board, shall be appointed to the position by the President.
11. MEETINGS  OF THE EXECUTIVE BOARD
(a) The Executive Board shall meet as often as it considers necessary for the conduct of the business of ICOFOM.  The President shall preside at meetings of the Executive Board or, if the President is not present, at least one of the Vice-Presidents.  If all of the Vice-Presidents are absent, the members present shall elect one of their number to preside. 
(b) The Executive Board may hold a meeting by telephonic or other means of electronic communication. 
(c) The quorum for a meeting of the Executive Board shall be five persons present personally or participating personally in a meeting conducted under Clause 11 (b). 
(d) The Secretary shall give at least four months notice of the place and date of  a meeting of  the Executive Board and invite proposals for the agenda, and not later than two months prior to the meeting, shall, either by email or by post, send to each member of the Executive Board a notice setting out the business to be discussed. 
12. FINANCES OF ICOFOM

(a) ICOFOM shall be entitled to raise and expend such funds as are necessary for its operations.
(b) With the prior approval of ICOM, ICOFOM may consider the appropriateness of, approve and accept sponsorships, receive grants and donations, and request fees for special activities and services rendered. 
(c) ICOFOM may impose fees for services to members including for participation in any conferences organized by ICOFOM (except those held in association with a General Conference of ICOM but may impose a charge for transport and other costs associated with such meetings) and for any publications produced by ICOFOM.  
(d) ICOFOM shall not enter into any contract or any legally binding agreement involving expenditure by ICOM without first obtaining the approval of the Executive Council of ICOM.  ICOFOM may enter into contracts and agreements in connection with its own activities provided that all costs associated therewith can be met by ICOFOM and no residual obligation will devolve upon ICOM. 
(e) Any monies received by ICOFOM (including any subvention received from  ICOM) will be paid into a designated bank account established by the Treasurer of ICOFOM and all payments made on behalf of ICOFOM shall be made from that bank account. 
(f) To ensure proper legal and financial management of funds associated with ICOFOM’s annual meetings and to certify the proper audit of related accounts, ICOFOM shall establish an agreement of cooperation with an entity in the host country (museum, university, foundation, ICOM National Committee, or similar public-oriented body).
(g) For any particular meeting of ICOFOM, the persons organising the meeting may establish a separate bank account for the income and expenditures associated with that meeting, and only the profit or loss associated with the meeting shall be paid into or met from the ICOFOM bank account. 
(h) The Treasurer of ICOFOM shall keep proper accounts of all monies received and expended on an annual basis. The Treasurer of ICOFOM shall present a report on the finances of ICOFOM at each meeting of the Executive Board and to the members at each annual and triennial plenary meetings of ICOFOM.

(i) In accordance with ICOM’s requirements, ICOFOM shall submit to ICOM, in a timely fashion, an annual report of activities and an annual financial statement, both having been approved by ICOFOM members at the preceding annual plenary meeting.  Upon their submission, and if deemed to be complete, ICOFOM is eligible for a subsidy from ICOM based on the number registered members in ICOFOM.

13. ROLE AND RESPONSIBILITIES OF THE EXECUTIVE BOARD OF ICOFOM

(a) The Executive Board shall be responsible for managing the affairs of ICOFOM and for  ensuring that the requirements of the Statutes of ICOM and of these Rules of Procedure are observed. 
(b) The Executive Board shall, before agreeing to hold a meeting in any State, satisfy itself that no impediment to entry will be placed by the Government of that State in the way of any member of ICOFOM wishing to attend the meeting. 
(c) The Executive Board shall, during each calendar year, prepare a report on the activities of ICOFOM during the preceding year which shall be sent to all voting members of ICOFOM and considered by the members at the next plenary meeting of ICOFOM. 
(d) The Executive Board shall, when requested to do so by the Secretary-General of  ICOM, prepare and transmit a Report on the work of ICOFOM during the past triennium for submission to the Executive Council, the Advisory Committee and the General Assembly of  ICOM. 
(e) The Executive Board shall, when requested to do so by the Secretary-General of ICOM,  designate five voting members of ICOFOM to vote on its behalf at the General Assembly and in the election of the Executive Council.  If the Executive Board of ICOFOM does not  think that any voting member of ICOFOM will be available to vote on its behalf, the Executive Board shall advise the Secretary-General of its intention to vote by mail. 
(f) The Executive Board shall, at least six months prior to a General Assembly of ICOM, submit to the Secretary-General its comments on the draft Triennial program of ICOM together with a draft of its own triennial program of work, for inclusion in the final draft triennial program to be prepared by the Secretary-General of ICOM for consideration at the General Assembly. 
(g) The Executive Board shall ensure that members of ICOFOM are kept fully informed of the work of the Executive Board, of its plans for the activities of ICOFOM and of any other matters relevant to the work and functions of ICOFOM.  It may publish a regular Newsletter or communicate at least once a year with the members by such other means as it considers appropriate, including posting on the ICOFOM website.  General information shall be distributed to members on a regular basis as a membership service, while an optional fee may be charged for non-members to receive equivalent distributed information.
14.  ROLE OF OFFICERS OF ICOFOM    

(a) The President of the Executive Board shall have such powers as shall be determined by ICOM, the Executive Board of ICOFOM and by the ICOFOM Rules of Procedure.  The President shall convene and preside over all meetings, and maintain the overall responsibility for all aspects of ICOFOM. 
(b) The Vice-Presidents shall be vested with all the powers and shall perform all the duties of the President in the President’s absence, or inability, or refusal to act of the President after being asked three times by an officer of the Executive Board.  The Vice-Presidents work closely with the President and render advice and assistance as required.
(c) The Secretaries shall be responsible for coordinating all meetings of the Executive Board and of the members, for soliciting, receiving and verifying proxies, for ensuring quorum at meetings, and shall be in charge of taking the minutes and disseminating these to the ICOFOM membership.  The Secretaries shall be responsible for receiving applications for Associate membership in ICOFOM and for keeping  up to date both voting and Associate membership lists, and for providing an accurate, up to date membership list of voting members to determine eligibility at the time of voting during the triennial plenary meeting.  (See Clauses 4 (c), 4 (d), 7 (i), and 11 (d))
(d) The Treasurer shall have the care and custody of all the funds of ICOFOM and keep or cause to be kept the requisite books of accounts and accounting records.  The Treasurer shall prepare financial statements and reports as required and shall keep the President fully appraised at all times in respect of the activities concerning the account.
15.  AMENDMENT TO THE RULES OF PROCEDURE OF ICOFOM
(a) The Rules of Procedure of ICOFOM shall be adopted at a plenary meeting of  ICOFOM and may be amended at any subsequent annual or triennial plenary meeting of ICOFOM. 
(b) Any suggested amendments to the Rules of Procedure must be proposed by at least one voting member and seconded by at least one voting member of ICOFOM.  The text of any proposed amendment, together with any explanatory material shall be sent to the voting members of ICOFOM at least four months prior to the plenary meeting at which the amendment is to be considered. 
(c) A proposed amendment may be further amended at the plenary meeting at which it is considered but only if the amendment is of a minor nature; the Chairperson of the meeting shall decide whether an amendment is of a minor nature. 
(d) Adoption of and amendments to the Rules of Procedure of ICOFOM shall require the support of a majority of the members who are present, either personally or by proxy. 
(e) The Rules of Procedure of ICOFOM are subject to approval by the ICOM Executive Council.
16.   DISSOLUTION OF ICOFOM

(a) ICOFOM shall be dissolved if the Executive Council of ICOM withdraws recognition under the terms defined in the ICOM Rules for International Committees, or by a majority vote of its members, either personally or by proxy.  Such a vote shall take place at an annual plenary meeting of ICOFOM. 

(b) In the event that the Committee is dissolved, its assets (if any) shall be transferred to the Treasurer of ICOM and shall be dealt with in such manner as the Executive Council thinks fit. 
Approved:   5 July 1995 at Stavanger, Norway

Amendments Approved:   5 July 2009 at Liège, Belgium
Amendments Approved:   23 October 2011 at Taipei, Taiwan

